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settlement@7oaks.org  
 
 

Office Hours and  
Contact Number : 

 
Seven Oaks  
Immigrant  

Services 
930 Jefferson Ave  
Monday to Friday  
9:00 am - 5:00 pm 
(204) 697ð 5967   

 
 

Seven Oaks  
Adult Learning Center  

950 Jefferson Ave  
Monday to Thursday 
5:00 pm - 8:00 pm   
(204) 632ð 1716 
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Secretary 
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Program Manager 
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Director 
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Qualifications Recognition  
Assistance  

Do you have an education or a degree from your 
home country?  

Are you looking for a committee   experience Come join Seven Oaks  
Settlement  Services  Advisory  (SOSSA) or Seven Oaks Seniors       
Advisory (SOSAG) and help make our community a better place to 

live in.    Contact Jana at  (204) 632-1716.  
# 



Computer Skills 
That Will Help You 

Get Hired 

Here are some computer skills that 
are prized by employers in a wide 
variety of sectors. 

Microsoft Office 

Virtually all workers have some famil-
iarity with Microsoft Word. However, 
individuals who can carry out mail 
merges, modify macro scripts, format 
documents expertly, and execute 
other complex functions are most 
highly recruited. 

Spreadsheets 

Facility with spreadsheet programs, 
especially Microsoft Excel, is refer-
enced in many job announcements. 
Candidates who can create complex 
macros to organize spreadsheet in-
formation are in particularly high de-
mand. 

PowerPoint 

A solid grasp of PowerPoint for work-
ers who wish to conduct dynamic 
presentations or prepare materials 
for bosses and colleagues is essen-
tial. Job candidates who can show 
employers some attractive examples 
of presentation slides will often have 
a leg up in the hiring process. 

 

Email 

We all use email as part of our personal and pro-
fessional lives, but those individuals who can per-
form advanced functions with email programs like 
Microsoft Outlook can increase office productivity. 

Web and Social Skills 

Most organizations are looking to enhance their 
footprint on the web and within social media. 
Workers who can maintain and upgrade websites 
using tools like content management systems. 
Candidates who understand how to leverage so-
cial media to convey messages about their or-
ganization are in high demand. 
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Seven Oaks Employment Program 
Let us help you find your next job! 
 
We support newcomers with  
¶ Job Search 
¶ Targeted Resume Writing 
¶ Job Interview Training 
¶ Internship/ Work Placement 
 
Many newcomers face barriers to finding a job in 
Canada, because employers want them to have Ca-
nadian work experience and understand workplace 
culture. 
 
Volunteering is an excellent way to acquire this! We 
can help you find interesting and relevant volunteer 
opportunities and we can help you get Canadian 
workplace experience with real employers by com-
pleting an internship. 
Come and see us today!  
 
For more information,  
contact ERNA at  
204-697-5969 or 
nisw4@7oaks.org 

7 Oaks Newcomer Gardening Project 
 

Would you like to grow your own 
vegetables?  
Why wait until after the winter? 
Learn about gardening and farming 
in Canada and start your own 
seeds under light. Want to find a 
small space for gardening? We can 
help! 
Please contact ERNA for more in-
formation. Phone: 204-697-5969 or 
nisw4@7oaks.org 

 
Reading Families  

Start Date: Nov 20
th
 , 2017  

Location: West Kildonan Library (365 Jefferson Ave)   Mondays from 5:00-7:00 p.m. 
We will be doing three programs for the whole family  

¶ Reading for middle age kids 
¶ Parent Child for the parents and pre school age 
¶ Men's group 
 

For more information call us at 207-697-5967 or email us at 

nisw6@7oaks.org 

mailto:nisw4@7oaks.org



